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Salary Statement 
Perform this procedure when you want to view your current or previous salary statement(s). 

 

On the ESS Overview screen, click one of the  links.  This will bring up the Payment screen. 
 
 

  
 
Click the Salary Statement link to view your current or previous salary statement(s). 

V1.0 August 2007 

Click Payment  
(either link) to 
get started! 

Click “Payment”  
(either link) to get 
started! 

Click the “Salary Statement” 
link to view your current and 
previous salary statement(s). 
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This button will not print your 
Salary Statement; use the print 
icon below to print it. 

Use this button 
to Print your 
Statement. 

Use these 
buttons to view 
Previous and 
Next Salary 
Statements. 

Your 
Earnings 
section will 
include details 
of your salary, 
including 
vacation and 
sick time used 
during that 
pay period, 
overload 
payments,  
and 
administrative 
adjustments. 

This section 
includes 
overview 
information about 
your salary. Your 
Person ID is 
listed above your 
name and 
address. Your tax 
withholding 
information is 
next. Finally, 
there is an 
overview of your 
Earnings, Taxes, 
Deductions, and 
Net Pay. 
 

Absence 
quotas and 
Bank 
Information 
are on the final 
page of your 
statement.  The 
bank 
information 
section shows 
where your 
salary was 
deposited and 
the amount of 
that deposit. 

Your salary statement will appear on multiple 
pages. To navigate between pages, click the 
right and left arrows or scroll up and down 
using your mouse. 

Click the Exit button 
at the top of the page 
to close the statement. 

Absence Quotas will 
be displayed for those  
faculty and staff that 
are eligible for 
vacation accruals. 
 


